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1. O6mue mostoxkenus

1.1. Hacrosumee IMosoxenne paspaGotano B cooTBetcTBHH ¢ DenepanbHbM 3aKoHOM Ne 149-D3 ot
27.07.2006 r «O6 undopmarmm, MH(OPMAIMOHHBIX TEXHOJOTHSAX M O 3aIIHTe uHGOpManUKY B
penakumu or 18 mapra 2019 r, ®emepambHbiM 3akoHOM Ne 152-®3 o 27.07.2006 r «O
ICPCOHANBHBIX NAHHBIX» B penakuuu ot 31 mexabps 2017r; Koncturynmeit Poccuiickoit
®@enepauuu 1 TpynoseM  Komekcom Poccriickoit Qenepanuu, VYcTaBoM — JOMIKONBHOTO
00pa3oBaTeIbHOTO  yUpeIKIACHHS. Ilpu cocraBnennn yureno ITonoxeHue 06 O0COGEHHOCTSX
00pabOTKH MepCOHaNBHBIX  JAHHBIX, OCYIIECTBIseMOK  Ge3  HCIONB30BaHHA — CPEJCTB
ABTOMATH3alny, yTBepx/eHHoe [loctanosnenuem Ilpasurensctea PO No 687 or 15.09.2008r;
TpeGoBanus K 3aimmure HepcOHATBHEIX TAHHBIX pu uX 06paboTke B HHPOPMAIIMOHHBIX CHCTEMAX
[ICPCOHANBHBIX NAaHHBIX, YTBEP)XKIEHHBIE IlOCTAHOBICHHEM IIpaButensctea  Poccniickoit
@enepamun Ne 1119 ot 01.11.2012r.

1.2. Tannoe IlonoxeHue ompeneser OCHOBHbBIE TpeGoBaHMS K 3ammTe, 0GpaGoTKe, MOPSIKY
TIOJTyHCHH, XPaHEHUS, HCIIO/Ib30BAHHS H [IepeIady ePCOHATBHBIX JAHHBIX COTPYIHHKOB JAETCKOTO
cana, a Takke OTBETCTBCHHOCTb 3a HApYNICHHE HOPM, DEryTHPYIOLIHX 06paboTKy H 3ammuTy
TIEPCOHATBLHBIX NaHHBIX B IOIIKOJIBHOM 06pa3oBaTelbHOM yUPEX/ICHHH.

1.3. TTonoskenHe ycTaHaBIMBAET OCHOBHBIE TIOHSTHS 1 COCTAB NIePCOHAJILHBIX IaHHBIX pa0OTHUKOB B
N0V, pernamenTHpyeT GopMHPOBAHHE U BEICHHE THUHBIX Ie1, ONpeNesAeT IpaBa U 06A3aHHOCTH
PabOTHHKOB 1O 3alHTe MEPCOHANBHBIX AAHHBIX, 4 TAKKE OOS3AHHOCTH COTPYJIHHKOB 10
06eCreYeH IO J0CTOBEPHOCTH MePCOHATBHBIX TaHHbIX.

1.4. Tlensto mactosimero ITonoxeHus sBasercs obecreyeHue 3alIMTBl TpaB ¥ CBOGOJ
NeJarorn4eckKuX pabOTHHKOB M 0GCITYKUBAIOWIETO TIEPCOHANA 1pu 06paboTKe HX MEPCOHATBHBIX
AQHHBIX, B TOM YHCJIC 3AIUUTEI IPAB HA HETIPHKOCHOBEHHOCT YaCTHOMH KH3HH, THUHYIO TaifHy.

1.5. Tlpu onpenenennn o6sema u conepkanus IE€PCOHATBLHBIX NAaHHBIX pabOTHHKA aIMUHHUCTPAIHS
OV pykosonctByercs: Koncrurymmeii Poccmiickoi Denepannn, PenepalbHEIMH 3aKOHAMH H
HactosmmM ITonoxenuem.

1.6. IlepcoHanbHble JaHHBIE OTHOCATCH K KaTeropun KOH(HAeHIHATbHON uHdopManuy. Pexum
KOH(H/ICHUHATBHOCTH TIEPCOHATBHBIX NAHHBIX CHHMAETCS B ciydasx oOe3HYMBAHHMS HIIH IO
UCTEYCHUH 75 JIET CpOKa XPaHEHHs, €CITH HHOE He OIPE/eNeHO 3aKOHOM.

1.7. Hacrosmee ITonoxenue siBrsiercs BHYTPCHHHM JIOKQJIbHBIM HOPMAaTHBHBEIM aktoMm JIOVY,
00S3aTeNbHBIM /UTS MCIIONHEHHS. BCEMH paGOTHHKAMH, MMEIOUIMMH [OCTYN K NepCOHANBHBIM

JAaHHBIM COTPYAHHUKOB NOMIKOJIBHOT'O O6pa30BaTeHLHOI‘O YUPCKACHUA.

2. OCHOBHbIC IOHSITHUS M COCTAB NEPCOHATBHBIX IAHHBIX PA0OTHMKOB
2.1. IlepconanvHvle Oanmvie - mobOas WHGOpPMAIUSA, OTHOCSIIASICS K ONPEACICHHOMY WJIH



OIpenensieMOMY Ha OCHOBAHHMM Takoi mHpopManuu GU3NYECKOMY JIHUILY, B TOM YHCIle ero (amu-
JMS, UMSI, OTIECTBO, TO/I, MECSII, 1aTa U MECTO POXKACHUS, a TAaKXKe apec, CEMEWHOEe, COLUAIBHOE,
MMYIIIECTBEHHOE MOJIOKEHHE, 00pa3oBaHue, Mpodeccusi, T0X0abl U Apyras HHPpOpMaIHs.
2.2. Ilepconanvuvie oannvle pabomuuka - 3T0 uHbopmMaius, HeodOxoaumas 3asenyromemy OV B
CBSI3U C TPYAOBBIMH OTHOIIEHUSIMH U KacaroIascs KOHKPETHOro coTpyanuka. [log nadopmanueii o
pabOTHUKE TOHMMAIOTCS CBEACHHSA O (haKTaX, COOBITHSAX M OOCTOSATEIhCTBAX YXU3HHM PaOOTHHKA,
MO3BOJISIOIINE UACHTU(PHUIIMPOBATH €ro TUYHOCTh. [lepcoHanpHbIe JaHHBIE paOOTHHUKA COJEPKATCS
B OCHOBHOM JIOKYMEHTE TIEpPCOHAIBHOTO yueTa paOOTHUKOB - IMYHOM Jelie paboTHHUKA.
2.3. Obpabomka nepcoHAIbHBIX OAHHBIX — OTO ACUCTBUA (ONepaIun) ¢ MePCOHATHHBIMUA JaHHBIMH,
BKIIIOYass cOOp, CHCTEMAaTH3allMi0 M HAKOIJICHWE, XpaHEHWE, yTO4YHeHHe (OOHOBJICHHE U
M3MEHEHUE), UCTIOIB30BaHUE H PACIIPOCTPaHEHHUE (B TOM YU CIIE Iepeiadya) MepCcoHaNbHBIX JTaHHBIX.
2.4. Pacnpocmpanenue nepcoHANbHbIX OAHHbIX - JEHCTBHSA, HampaBJEHHbIE Ha TNepenavy
MEPCOHANBHBIX JAHHBIX OMPEISICHHOMY KpyTy JHIl (Tepeqavya MepCOHAIbHBIX JNAaHHBIX) WM Ha
O3HAKOMJICHHE C TIEPCOHAJIBHBIMH JaHHBIMU HEOTPAaHUYEHHOI'O0 Kpyra JIMI, B TOM YHCIE
o0HapoJOBaHHWE MEPCOHANBHBIX JaHHBIX B CpPEACTBaX MacCOBOM HH(OpMalWH, pa3MeElIeHHE B
MH(GOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WM MPEJOCTaBICHHE T0CTYIa K MePCOHATbHBIM
JAaHHBIM KaKHUM-TTHOO HHBIM CIIOCOOOM.
2.5. Ucnonv3o6anue nepcoHanbHuIX OanHblX - NEHCTBUS (OIepannn) ¢ IePCOHAIBHBIMHA JaHHBIMH,
copepmaeMble JIOY B memsiX NPHHATHS pPEIICHUHM WM COBEPLICHUS WHBIX JIECHCTBUM,
MOPOXKAAIOMINX IOPUANYECKUE MTOCIEACTBUS B OTHOIICHUH Pa0OTHUKA WM JPYTHX JIHIl JTUOO0 HHBIM
00pa3oM 3aTparuBaroLIMX MpaBa U CBOOObI PaOOTHUKA UK IPYTUX JIMII.
2.6. Obwedocmynuvie nepcoraibhvle OaHHble - TIEPCOHANBHBIC TaHHBIS, JOCTYIT HEOrPAaHUYCHHOTO
Kpyra JIMI] K KOTOPBIM TIPEIOCTABIEH C COrJIacHs paOOTHHKA MM Ha KOTOPBIE B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMH HE PACIIPOCTPAHSIETCS TpeOoBaHUE COOJIOICHUST KOH(PHICHITHATBHOCTH.
2.7. B cocTaB nepcoHadbHBIX AaHHBIX paboTHUKA JIOY BXOISAT:
* aHKeTHbIC U Onorpaduyeckue NaHHBIE,
* o0pa3oBaHue;
*  CBEIEHHS O TPYJOBOM M OOIIEM CTaxe;
* CBEIEHUS O COCTaBE CEMbH,
*  MacCIOpPTHBIC JaHHBIC,
* CBEIEHUS O BOMHCKOM YYETE;
*  CBeJeHHS O 3apabOTHOM IUIaTe COTPYIHUKA;
*  CBEJCHHS O COIMAIBHBIX JIL['OTAX;
*  CIEeIUaJbHOCTE;
* 3aHMMaeMas JOJKHOCTD;
* aJpec MecTa KUTEIbCTBA U TeNe(OoH;
e MecTo paboThl WM y4eObl YIEHOB CEMbH U POACTBEHHHUKOB;
* coaep)KaHue TPYAOBOTO JOTOBOPA;
*  [ONTMHHUKHU ¥ KOITHH MTPHKA30B;
* JMYHOE JIeJI0 ¥ TPYIOBasi KHUKKA COTPYIHUKA;
*  OCHOBAaHMS K MPUKa3aM;
* Marepuanbl IO TOBBIIICHHIO KBaTU(UKAIMM U TEPErnoArOTOBKE COTPYIHUKA, €ro
aTTecTaliy, CITyKEOHBIM pacciel0BaHUSM.
2.8. JIuunoe geno pabornuka JI0Y HaX0aUTCs B JOKYMEHTAIMH JCIIONPOU3BOANTENSI U COCTOUT M3
CIIEYIOMINX TOKYMEHTOB:
*  aHKeTa;
KOMHH JTOKyMEHTOB 00 00pa30BaHNH;
* kaprouka (opmsr T-2;
e KOMUs MpHKa3a o mpuémMe Ha padoTy;
*  TpPYAOBOW JOTOBOD;
* JIOKyMEHTBI, CBSI3aHHBIC C TEPEBOJOM U IEpeMElIeHuEM paOOTHHKA (KOMHH IPHUKA30B,
3asBJICHUS paOOTHUKA U T.II.);




* BBINUCKU (KOMHUM) U3 JOKYMEHTOB O MPHCBOCHUU MOYETHBIX 3BAHUMN, YUYEHOH CTEMEHH,
HarpaXkJICHUU TOCYAapCTBEHHBIMH HarpaIaMu;

*  KOITMW HAarpaJHbIX JHCTOB;

*  aTTECTAllMOHHBIC JIMCTHI,

*  KOIMU MPUKA30B O MOOMIPEHHIX, B3bICKAHUSX;

*  XapaKTEePUCTHUKH C MPEABIAYIIET0 MecTa padoTHI;

* 3asgBJeHUE PabOTHHKA 00 YBOJIBLHEHUH;

*  KOIWs IpHKa3a 00 YBOJIHHCHHH,

* 3agBieHue paboTHMKAa 00 o3HaKomyieHMH ¢ jgokyMmeHTamu JIOVY, ycTaHaBIMBarOIIUMU
MOPSAIOK 00pabOTKH TEpPCOHANBHBIX JaHHBIX PA0OTHUKOB, a TaKXKE€ O €ro mnpaBax H
00SI3aHHOCTSIX B 3TOH 00J1aCTH;

e JIpyrHe JOKYMEHThI, HAaXOXJICHHE KOTOPBIX B JIMYHOM Jielie OyJeT MpHU3HAHO
11e1eCO00Pa3HbIM;

* B JMYHOE JeN0 pabOTHHKA JOIIKOJIBHOIO 00pPa30BaTEIbHOrO YUPEXKACHHUS BKIIOYAETCS
TaK)Ke OMHUCh BCEX JOKYMEHTOB, HAXOSAIINXCS B JIelIe.

2.9. Pa3memenue Ha odunmanbHOM caiite (ororpaduii paOOTHHKOB, BHAEO C PaOOTHUKAMHU
COTPYAHHKH Pa3pemaroT MyTeM MPeoCTaBICHUs coriacus Ha 00paboTKy MepCOHANBHBIX JAHHBIX B
JOIIKOJIEHOM 00pa30BaTEIbHOM yUPEIKICHHH.

2.10. Ilepconanbubie qanHble padoTHUKA JJOY sBIsiroTCS KOH(DUICHIMATBEHON WH(MOpMAIUEeH U HEe
MOTYT OBITh HCHOJIb30BAHBI COTPYAHHUKAMH JOIIKOJIHHOIO OOPa30BATENBHOT'O YUPESKICHHUS B
JIMYHBIX IIEJISX.

3. llopsaioK nmoJ1y4eHusi, 00padOoTKH M nepeaayy NePCOHAIBHBIX JAHHBIX PA0OTHUKOB

3.1. TTox 06paboTKOIi MepCcoOHANBHBIX JaHHBIX padoTHHKA JIOY mOHUMAaETCs Moy4YeHue, XpaHeHu e,
KOMOMHUpOBaHHE, Tepeqadya WiIM J00e Jpyroe HCIOJIb30BaHUE TEPCOHANBHBIX JTaHHBIX
COTPYAHHKA JIOLIKOJEHOT0 00Pa30BaTEIbHOIO YUPEKICHUS.

3.2. B nensix obGecneyeHus mpaB U CBOOO YeIOBEKa U TPaKIaHWHA TIPU 00paboOTKe MepCcoHaTbHbIX
JaHHBIX paOOTHHKA 0053aHbI COOJIIOIATHCS ClIeyIolye o0ue TpeOoBaHus:

3.2.1. Tlomy4yeHue, XxpaHeHHe, KOMOMHHpPOBaHUE, Mepeadya WM IF000e APyroe MCHOoNb30BaHUE
MEPCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXET OCYHIeCTBISATHCS HCKIIOUUTENBHO B IIEJISIX
obecrieueHusi COOJIOACHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX IPAaBOBBIX AaKTOB, COJAEHCTBUS
paboTHHKAM B TPYAOYCTpOWCTBE, OOYUEHHU W TMPOJBMKEHHMM IO CIyx0e, oOecrieyeHus: JTUYHOU
0e30MacHOCTH COTPYJHUKOB, KOHTPOJII KOJMYECTBA W KauyecTBa BBIMOIHAEMON paboOTHl U
o0ecreueHusi COXpaHHOCTH UMYILIECTBA.

3.2.2. Ilpu ompeneneHnn oObeMa M coIepkaHHA, 00pabaTHIBAEMBIX NEPCOHANBHBIX JaHHBIX
paGotHuka 3aBenyromuid JIOY gomken pykoBoacTBoBathbest Konctutyumein Poccuiickoit
®enepaunu, Tpy10BbIM KOAEKCOM U UHBIMU (DelepalibHbIMU 3aKOHAMHU.

3.2.3. Bce nepcoHanbHble JaHHbIE paOOTHHKA MOJYYaroTCs Yy Hero camoro. Ecnu mepcoHanbHBIE
naHHble coTpynuuka JJOY BO3MOXHO MOTYYUTh TOJIBKO Y TPEThEei CTOPOHBI, TO PaOOTHHUK JOJKEH
OBITH YBEIOMIIEH 00 3TOM 3apaHee, U OT HEro JOJHKHO OBITh MOTYYeHO MHUChbMEHHOE COTJIacue.
3.2.4. 3aBenyromyii TOMKOJIEHBIM 00Pa30BaTEIFHBIM YUPEKICHUEM JTOJDKEH COOOIIUTD pabOTHUKY
0 LIeJISIX, TPEAINOIaraéMblX HCTOYHUKAX U CI10c00axX MOJyYeHHUs IEPCOHAIbHBIX JAHHBIX, & TAKXKE O
XapakTepe MOJISKAIIUX MOJyYEeHHIO TePCOHAIbHBIX JaHHBIX U MOCIEICTBUIX OTKa3a COTPYAHHUKA
JaTh MMCbMEHHOE COTJIache Ha MX MOJIydeHHUe.

3.2.5. He nomyckaetcs moiydeHrne u 0o0paboTKa MepCcOHaNBHBIX HaHHBIX padotHuka JJOY o ero
MO THYECKUX, PEITUTUO3HBIX H MHBIX YOSKIEHUSIX W YaCTHOM JKU3HHU, a TAKXKE O €ro 4ICHCTBE B
0OIIEeCTBEHHBIX 00BEIUHEHUSAX WM €ro MPOoQCOI3HON ESITCIHHOCTH, 32 UCKIIOYEHUEM CITydacB,
IIPEyCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM Poccniickoit denepanumn.

3.2.6. Paboronmarenh He HMeeT MpaBO IMoOdydyaTb M 00pabaThiBaTh IEPCOHAIbHbIE JaHHBIC
pabOTHHUKA O €ro YJIEHCTBE B OOIECTBEHHBIX O0bEAMHEHUSIX WM €ro Mpo(coro3HON AeITeIbHOCTH,
3a UCKJIFOYEHHUEM CIIy4aeB, IPE1yCMOTPEHHBIX (pelepaIbHbIMU 3aKOHAMHU.

3.2.7. llpn UpUHATHM pEIICHUH OTHOCUTEIHFHO pabOTHHWKAa Ha OCHOBAHUHU €ro I1epPCOHAIBHBIX




JAHHBIX HE JOIYyCKAeTCs UCIOJIb30BAaHUE JJAHHBIX, MOJYYCHHBIX MCKIIIOUYUTEIBHO B PE3yJIbTaTe UX
ABTOMAaTU3UPOBAHHON 00PaOOTKH UIIH 3JIEKTPOHHOTO MOy ESHHUSL.
3.3. [IpuHnune 00paboTKH EPCOHANLHBIX NaHHBIX padoTHukoB JJOVY:

*  3aKOHHOCTH IIeJIei U crioco00B 00pabOTKHU Mep COHANIBHBIX JAHHBIX U T00POCOBECTHOCTH;

*  COOTBETCTBUS Lienell 00pabOTKH MEePCOHANIBHBIX JAHHBIX LENSIM, 3apaHee ONpeeIeHHbIM U
3asfBJICHHBIM IpH cOOpe IMEepPCOHANbHBIX JAHHBIX, a TaKKe IOJHOMOYHUSAM pabOTHUKA,
OCYILECTBISIONIEr0 00pabOTKY NMEepCOHATBHBIX JaHHBIX;

* COOTBETCTBUSI 0OObeMa U XapakTepa oOpalaThIBaeMbIX MEPCOHAIBHBIX JaHHBIX, CIIOCOOOB
00pa0OTKH MEePCOHAIBHBIX TaHHBIX IEIIM 00pabOTKU MEePCOHATbHBIX JaHHBIX;

* JIOCTOBEPHOCTH TIE€PCOHAJBHBIX JAHHBIX, HX JIOCTATOYHOCTH JUIs 1eneil o0paboTku,
HEJIOMYCTUMOCTH OOpaOOTKH TIEPCOHANBHBIX JAaHHBIX, M30BITOYHBIX IO OTHOLICHHUIO K
LeJISIM, 3aBJIEHHBIM IIpU cOOpE MEPCOHAIBHBIX TaHHBIX;

*  HENONMYCTUMOCTU OOBEIMHEHHUS CO3JAaHHBIX JUIS HECOBMECTHMBIX MEXKIY coOoi meneit 6a3
JAHHBIX HH()OPMAIIMOHHBIX CHCTEM MEPCOHATBHBIX TaHHBIX.

3.4. B cayyasx, HENOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMU TPYJOBBIX OTHOIICHUH, B
coorBercTBUM co cT. 24 Koncrtutyuuu Poccuiickoit denepanyuu BO3MOXHO IOJIy4eHUE WU
00paboTKa JaHHBIX O YACTHOM >KM3HM pabOTHHKA JOIIKOJIHHOIO 00pa30BaTENIBLHOI'O YUpEXKIEHUS
TOJIBKO C €0 MUCbMEHHOI'0 COTJIacHsl.

3.5. K obpaboTke, nmepenaue u XpaHEHHUIO TIEPCOHATBHBIX JAHHBIX paOOTHHKA MOTYT HMETh JOCTYII
COTPYIHUKH JIOIIKOJIBHOI0 00pa30BaTEIbHOI0 YUpeKACHUS.

3.6. Mcnonb3oBaHHE MEPCOHANBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHM C I€JIMH,
OIIpeeIMBIIMMHU UX Nony4yeHue. IlepcoHanbHble JaHHBIE HE MOTYT OBITh MCIIOJIB30BaHbI B LENAX
IPUYMHEHHS] UMYILECTBEHHOI'O ¥ MOPaJbHOIO Bpe/a Tpak/laHaM, 3aTPpyAHEHUs pealn3aly npas u
cBobon rpaxaan Poccuiickoit @enepauuu. Orpanndenue npas rpaxnaan Poccuiickoit denepanun
Ha OCHOBE HCIOJIb30BaHUA HHGOpMalUU 00 HX COLHUAIbHOM IPOMCXOXKJIEHUU, O PaCOBOM,
HAIMOHAJIBHOM, SI3bIKOBOM, PETMTHO3HOM Y MAapTUIHON NMPUHAIJIEKHOCTH 3aMpelieH0 U KapaeTcs B
COOTBETCTBHHM C 3aKOHOJIATEIbCTBOM.

3.7. Ilepenaua nepcoHaIbHBIX JAHHBIX Pa0OTHUKA JOLIKOIBHOIO 00Pa30BATENBHOIO YUPEKICHUS
BO3MOXKHa TOJBKO € corjacusi paOOTHMKa B  CilydasX, HpsIMO MPelyCMOTPEHHBIX
3aKOHOAATENbCTBOM Poccuiickoi denepanuu.

3.8. Ilpu mepenaye mepcoHANbHBIX TaHHBIX paboTHHKa 3aBeayroumii JIOY nomkeH colaionaTh
cleAyomue TpeOoBaHus:

* He coOo0IlaTh IEpPCOHAIbHBIE JaHHbIE PA0OTHHUKA TPETbeW CTOpPOHE 0€3 NUCHbMEHHOI'O
coriacus pabOTHUKA, 3a HCKIIOYEHMEM CIIy4aeB, KOrjJa 3TO HEO0O0XOOUMO B LEJIX
OpeAyNpeXIeHUsl yrpo3bl JKU3HU U 30pOBbI0O pabOTHHKA, a TakXe B Cly4asx,
YCTaHOBJICHHBIX (e/iepalibHbIM 3aKOHOM;

* He cooOLaTh MepCOHANIbHbIE MAaHHble pPAaOOTHMKA B KOMMEpUECKHX Lelsix Oe3 ero
MMCbMEHHOI'O COIJIacus;

*  [penynpeauTh JHIL, MOJIyYaloIIUX IEPCOHAJIbHBIE JaHHblE PAa0OTHHKA, O TOM, YTO 3TH
JaHHbIE MOT'YT OBbITb HCIIOJIb30BAaHbI JIMIIL B LENAX, JAJIS KOTOPBIX OHHM COOOUIEHBI, U
TpeOOBaTh OT 3THX JHUI[ MOATBEPXKICHUS TOro, YTO HTO MpaBuio cobiroaeHo. Jluna,
HOJTY4aolIKe EPCOHATbHBIE JaHHbIE pAOOTHHKA, 00513aHBI COOJII0JaTh PEXKUM CEKPETHOCTH
(koHpUIeHIManbHOCTH). JlaHHOE TOJOXKEHHWe He  pPacIpocTpaHsercss Ha  OoOMeH
[epCOHAIILHBIMU JaHHBIMH DPAa0OTHUKOB B TIOpS/KE, YCTaHOBJIEHHOM (erepaibHbIMU
3aKOHaMU;

* paspemlaTh JOCTyH K TII€PCOHAJIbHBIM JaHHBIM pPAaOOTHHUKOB TOJBKO CIEHHAILHO
YIIOJIHOMOUYEHHBIM JIMIIaM, OMPEAENEeHHbIM ITpuka3zoM no JIOY, nmpu 3ToM yKazaHHBIE JMIIA
JIOJDKHBI MUMETh NPaBO MOJY4aTh TOJBKO T€ IEepCOHAJbHBIC JaHHBIE paOOTHHKA, KOTOpbIE
HEOOXOIUMBI JIJIs BHITIOJTHEHUS] KOHKPETHBIX (QYHKIUH;

* HE 3ampammBaTh MHPOPMALMIO O COCTOSIHMM 3]I0pOBbsl paOOTHHKA, 332 MCKIIOYEHHEM TeX
CBE/ICHUN, KOTOpbIE OTHOCSTCS K BOINPOCY O BO3MOXKHOCTH BBIMOJHEHUS pPabOTHHUKOM
TPYAOBOM (YHKIINH;




* MepenaBaTh NMEPCOHAIbHBIC JaHHbIE PAaOOTHHMKA MPEACTABUTENSIM PaOOTHUKOB B TMOPSIKE,
YCTaHOBJIEHHOM TpymOBBIM KOAEKCOM, U OTPaHUYMBATH ATy MH(OPMAIUIO TOJBKO TEMHU
MEePCOHALHBIMU ~ JaHHBIMH  pa0OTHHKA, KOTOpPbIE HEOOXOAMUMBI [Jii  BBITOJHEHUS
YKa3aHHBIMH MPECTABUTEISIMU UX () YHKIIHA.

3.9. Ilpu nepenaye nepcoOHANBLHBIX JaHHBIX pAOOTHHKA (B TOM YHCJIC M B KOMMEPUECKUX IEJIAX) 32
npenensl J]OY 3aBeayroommii JEeTCKMM CaJioM HE JOJDKEH COoOOIIaTh 3TH JaHHBIE TPEThEH CTOPOHE
0e3 MMCEMEHHOTO cornacusi paboTHHKA, 32 HCKIIIOUEHHUEM CIIy4aeB, KOT/Ia 3TO HEOOXOAUMO B IIENIAX
NPEIYIPESKICHUS YIPO3bl JKU3HU M 370POBBIO pPA0OTHHKA WJIM B CIIy4asiX, yCTaHOBJICHHBIX
beneparbHBIM 32aKOHOM.

3.10. Tlepenava nmepcoHaNbHBIX MaHHBIX paOOTHHKA B Tpelesax TONIKOJIBHOrO 00pa3oBaTeIbHOTO
YUpPEXKACHUS OCYIIECTBISIETCS B COOTBETCTBHM C JIOKAJbHBIMM HOPMAaTHBHBIMH aKTaMH
YUPEKIEHUS.

3.11. He nomyckaercst OTB€4aTh Ha BOIPOCHI, CBSI3aHHBIE C NIEpeaayei nepcoHalIbHON HHPOPMAIIH
o tenedony mwim Qaxcy.

3.12. Bce mepbl KOHGUASHITUATBHOCTH MTPH cOope, 00pabOoTKe U Mepeaadyu MepCcoOHAIBHBIX JaHHBIX
COTPYAHHKA PACIPOCTPAHIIOTCS KaK Ha OyMa)KHbIE, TaK U Ha 3JIEKTPOHHbIE (aBTOMATU3HPOBAHHBIEC)
HOCUTEJN UH(pOpMaLIUH.

4. @opMupoBaHNe U BeJeHUE JUYHBIX JeJ padoTHukoB [JOY

4.1. JInunoe neno paOOTHHKA JOUIKOILHOTO 00Pa30BaTEIbHOrO yUpeKaeHUs (HopMUpyeTcs mocie
U3JIaHUs MPUKa3a o0 ero npuéme Ha padoTy.

4.2. TlepBoHAYadbHO B JMYHOE J1€J0 TPYHNHUPYIOTCS JOKYMEHTBI, COJEprKallie MepCOHATbHbIe
JaHHbIe paOOTHHUKA, B IOPs/IKE, OTpayKaloleM rpoliecc npuéMa Ha paboTy:

* 3asBJIeHHE paOOTHHKA O NMpUeMe Ha paboTy;

*  aHKeTa;

* aBrobOuorpadus;

*  XapaKTepHCTHKa-PEKOMEHIAIIHS,;

*  KOIUs IMpHKa3a o mpuéMe Ha padoTy B AOUIKOJIBHOE 00pa3oBaTeIbHOE YUPEKICHHE,

* pacrucka paboTHukKa 00 o3HakomJieHMHM ¢ gokymeHTamu JIOVY, ycraHaBIMBarOmuMu
MOPSAZIOK 00paOOTKM TEPCOHANBHBIX JAaHHBIX PAaOOTHUKOB, a Takxke 00 ero mpaBax M
0053aHHOCTAX B OTOH 00y1acTH;

e pacrmmcka pabOTHHKAa 00 O3HAKOMJICHHH €ro C JIOKaJbHBIMH HOPMATHBHBIMU aKTaMHU
JIOIIKOJIEHOTO 00pa30BaTENIbHOTO YUPEKACHUS ; BHYTPEHHSISI OMUCH.

4.3. Bce NOKyMEHTHI JIMYHOIO J€da MOAIIMBAIOTCA B OOJOXKKY 00paslia, YCTaHOBJIEHHOTO B
JIOLIKOJIbHOM 00pa30BaTeIbHOM yUPEXKIESHUH; HAa 00I0KKE TOKHBI ObITh (pamMHITus, UMsI, OTYECTBO
COTPYAHHKA.

4.4. JluuHoMy Jiey MPUCBAUBAETCSl HOMEP, KOTOPBIM (pUKCHpyeTcs B KypHalle yuéra JIMYHbBIX JIell.
Homep nmuuHOro nema coTpyaHuKa AETCKOTO cajia MPOCTABIACTCS B BEPXHEM JIEBOM YTy OOJO0KKHU
Jena.

4.5. K aHkere B JMYHOM Jieine mpukieuBaercs ¢otorpadus padorHuka (6€3 roiaoBHOro yodopa)
dopmara 3x4.

4.6. B nuunom pene pabornuka JJOY BeneTcs BHYTPEHHSSI ONMUCH, KyAa 3aHOCSATCS HaMMEHOBaHUS
BCEX MOAIIUTHIX JOKYMEHTOB, JaTa MX BKJIIOUEHHUS B JI€J0, KOJMYECTBO JIMCTOB, a TaKXke JaTa
U3BATUSA JIOKYMEHTA M3 Jieja C YKa3aHWEM JIMIla, U3BSBIIECTO JOKYMEHT, U MPUYUHY H3BATUA. B
cllydae BPEMEHHOI'O0 M3BATHS JOKYMEHTa BMECTO HErO BKJIAJIBIBACTCS JIMCT-3aMEHHUTENb. M3bsiThe
JIOKYMEHTOB U3 JIMYHOI'O Ji€Ja HPOU3BOJUTCS HCKIIOYHMTEIBHO C pa3pelieHHs] 3aBelyroLIero
JOUIKOJNBHBIM ~ 00pa3oBaTelIbHBIM  yUpPEKICHHEM. BHYTpeHHSI  ONUCh  MOAMHCHIBASTCS
JENOPOU3BOAUTEIIEM, C YKa3aHUEM JIaThl COCTABJICHUSI.

4.7. Bce TOKyMEHTBHI, TOCTYMAIOIIHME B JINYHOE JIETI0, PACIIONATAIOTCS B XPOHOJIOTHYECKOM MOPS JIKE.
4.8. He gomyckaercsi BKIIOYATh B JUYHOE J€J10 JTOKYMEHTHI BTOPOCTENEHHOTO 3HAYEHU A, UMEIOIIINE
BpeMeHHbIe (0 10 1eT) cpoku XpaHEHHUs, HallpuMep, CIIPAaBKU C MECTa JKUTEIbCTBA, O COCTOSIHUM
3JI0POBbSI, O CEMEHHOM MOJI0KEHUH U T.II.




4.9. JIuctpl JOKYMEHTOB, MOAIIMTHIX B JIMYHOE A0 PaOOTHHUKA JOUIKOIHHOIO 00pa30oBaTEeIbHOTO
YUPEKIEHUS, HYMEPYIOTCS.
4.10. AHKerTa SIBJISIETCS OCHOBHBIM JJOKYMEHTOM JINYHOI'O JI€Na, MPEICTaBISIOIUM co00i nepedeHb
BOINPOCOB 0 Ouorpauyeckux JaHHBIX COTPYIAHHKA, €ro OOpa30BaHMHU, BBIIOJHSAEMOW paboTe ¢
Havasa TPyJAOBOU JEATeNIbHOCTH, CEMEHHOM MOJI0KEHUH, MECTE IMPOMUCKU UM TTPOKUBAHUS H T.II.
AHKeTa 3amojiHsAeTcss pa0OTHHKOM CaMOCTOSTENbHO Npu odopmieHuH mnpuémMa Ha padoOTy B
JIOLIKOJIBHOE 00pa30BaTEIbHOE YUPEKICHHE.
4.11. Tlpu 3amoyIHEHHH aHKEThl PaOOTHUK JODKEH 3amoiHATH Bce €€ rpadbl, Ha BCE BOIPOCHI
JlaBaTh MOJHbBIE OTBETHI, HE JIOMYCKAaTh UCIPAaBICHUN WM 3a4epKUBAHMS, MPOYEPKOB, TOMAPOK, B
CTPOTOM COOTBETCTBUM C 3allUCSAMH, KOTOpPbIE COJEP)KAaTCi B €ro JIMYHBIX JOKYMEHTax.
OTtpunarenbHble OTBETHI B Tpadax aHKETHI 3alUCHIBAIOTCS 0€3 MOBTOPEHHS BOIIPOCA.
4.12. I1pu 3anonunenun rpadsl «OOpa3zoBaHUe» CIESAYET IPUMEHITH CIHEAYIOMME (POPMYINPOBKU B
3aBHCHUMOCTH OT TOT'0, KAKOW JIOKYMEHT UMEETCS Y PAOOTHHKA !

*  «BBICIIEEY;

*  HEMOJHOE BBICIIEEY;

*  «CpeIHee CIeUaTbHOe;

*  HEMOJHOE CpPEeIHEE).
4.13. B rpade «bamkaiiime poaCTBEHHUKI» IEPEUHUCIIAIOTCS BCE UieHbl ceMbU paboTHHKa IOV ¢
yKa3aHHUEM CTEIEeHU poJCTBa (OTell, MaTh, MYX, JKE€HA, CbIH, J104b, POJHBIE OpaT U cecTpa), Aajee
NEePEeUHCIAIOTCA OJIM3KKUE POJICTBEHHUKH, TPOKUBAIOIINE COBMECTHO C paOOTHUKOM. Y Ka3bIBaIOTCS
dbamuus, UMs, 0TYECTBO U JaTa POXKICHHS KaXKIOTr0 YeHA CEMbH.
4.14. B rpade «BrmonHsiemas paboTa ¢ Hayasa TPYAOBOH AEATEIbHOCTH» OTPAXKAIOTCS CBEICHHS O
paboTe B CTPOroM COOTBETCTBHH C 3alUCAMHU B TPYIOBOM KHMXKE. B TpyJnoBYIO J€STEIbHOCT HE
BKJIFOUAETCS BpeMsi yueObl B 0011€00pa30oBaTEIbHBIX MIKOJIAX, MPOPecCHOHAITBHO-TEXHUUECKUX 1
JIpYyrUX TPUPABHEHHBIX K HUM Y4eOHbIX 3aBeleHUsX. Bce 3amucu nOpou3BOASTCS B
XPOHOJIOTHYECKOM TOPSIZIKE.
4.15. AHKeTa TONMUCHIBaeTCS JMIOM, NPUHUMaeMbIM Ha paboTy, W AENONpPOU3BOAUTEIEM
JIOIIKOJIBHOTO 00Pa30BaTEeNIbHOIO YUPEXJACHHUS MOCIE CBEPKU CBEACHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMH IOKYMEHTAMHU U 3aBEPSETCS MeYaThIO.
4.16. Astobuorpadus - JOKyMEHT, coAepXKallUui  OHNHUCaHME B  XPOHOJOTHYECKOU
MOCTIEIOBATEIbHOCTH OCHOBHBIX 3TaloB KH3HU U JAESATeNbHOCTH mpuHHMaemoro B JIOY
paboTHUKa. ABTOOHOrpa s COCTABIIAETCS B IPOU3BOJILHON (hopme, 6e3 ToMapoK U MCTIPaBICHHH.
4.17. OCHOBHBIE MOMEHTBI, KOTOPBIC JOJKHEI ObITh OCBEIICHBI B aBTOOHOTr paduu:

*  ¢amMunus, UMs, OTYECTBO;

*  YHUCIIO, MECALl U TO/ POXKICHHUS;

* moiydeHHoe oOpa3oBaHue (TOe, KOrga, B KakKMX Y4YeOHBIX 3aBEICHUSAX, IO KaKou

CHeLHaILHOCTH);

*  BpeMs Haydajia TpPyJI0BOMU AESITeIbHOCTH;

* [PUYMHBI IEPEX0/1a Ha IPYyroe MECTO paboThl;

* OTHOUICHHME K BOMHCKOH 00513aHHOCTH, BOMHCKOE 3BaHHUE;

*  HaIM4Me MPAaBUTEIHCTBEHHBIX HArPa, MOOIIPEHUN;

*  CBEJEHHS O CEMEITHOM MOJIOKEHUU U OJM3KUX POJICTBEHHUKAX;

* J1aTa coCTaBlIeHUsl aBTOOMOrpaduu U JTMYHAS MOANUCH COCTaBIISIEMOTr 0.
4.18. ABtobuorpadus, coctaBienHas npu npueme B JIOY, He momyiexut koppektupoBke. [Ipu
HEOOXOAMMOCTH BHECEHUS! U3MEHEHUN WM TOMOJHEHUH, OHU (PUKCUPYIOTCS Ha OT/AEJIbHOM JIUCTE,
MOJIUCHIBAIOTCA paOOTHUKOM C YKa3aHHMEM JaThl ¥ MPUOOIIAIOTCS K IEepBUYHOM aBTOOMOrpaduu. B
ciydae OONBIIUX H3MEHEHUN Ouorpaduyeckux AaHHBIX paOOTHUKA OT HEro MOXeT OBITh
3aTpeOoBaHa OOHOBIICHHAS aBTOOHOrpadus.
4.19. ABTobuorpadust He 3aBepseTcs MOAMUCIMHU 3aBEAYIOIIEro MOIIKOIHHBIM 00pa30BaTEIbHBIM
YUPEKIEHUEM UJTH T1eYaThIO.
4.20. Konun 1oKymMeHTOB 00 0Opa3oBaHUU 3aBEPSAIOTCA JHUYHON MOJIUCHIO JETONPOU3BOIUTEINS
MOCJIE CBEPKU UX C MOATMHHUKAMH IOKYMEHTOB.




4.21. Jluunoe neyno BenETCs Ha MPOTSHKCHHHM BCEH TPYIOBOM aesTenbHocTH pabotHuka JIOVY.
W3menenusi, BHOCHMBIE B JHYHOE [€J10, JOJDKHBI OBITh TMOATBEPKIACHBI COOTBETCTBYIOIUMHU
JIOKYMEHTaMHU.

4.22. Jlenonpou3BoauTeNb MPUHUMAET OT NPUHUMAEMOro Ha paboTy pabOTHUKA JIOKYMEHTHI,
MPOBEPSIET MOJHOTY MX 3allOJIHEHHUS M MPABUIBLHOCTh YKa3bIBAEMbIX CBEICHHI B COOTBETCTBUU C
MPEAbSABICHHBIMA UM TOKYMEHTAMHU.

5. YdeT u XpaHeHHe MEPCOHANBHBIX JaHHBIX PA0OTHUKOB

5.1. JlugynHble nena, B KOTOPBIX XPaHITCA NMEPCOHANbHBIE AaHHbIE padoTHHKOB J[OVY, sBistoTcs
JIOKyMEHTaMU «J1711 BHyTpeHHETr 0 M0JIb30BaHUs».

5.2. JluyHO€ Neno perucTpupyercs, 0 4eM BHOCUTCS 3amuch B «OKypHan y4déra JUYHBIX JEI».
KypHan conepkut cienyomnme rpadbl:

*  TMOPSAIKOBBIA HOMEp JMYHOTO Jea;

e (amunms, UMs, OTYECTBO paOOTHHUKA JOUIKOJIBHOIO 00Pa30BaTEIbHOIO YUPEKACHUS;

*  J1aTa MOCTAaHOBKH JIeJIa HA YYET;

* JlaTa CHATHUS JeJia C y4eTa.

5.3. JIuuHsble fena pacroiaraloTcs B MOPsIKE COrIacHO UX HOMEepaM 00 B ayihaBUTHOM IMOPSIJIKE.
5.4. Ilocne yBonpHEHHUsI paOOTHHUKA JOMIKOJIHHOIO 00Pa30BaTENbHOrO YUPEKACHUS B JIUYHOE JEJI0
BHOCATCS COOTBETCTBYIOIIME IOKYMEHTHI (3asiBIEHUE O PACTOPKEHUU TPYIOBOTO JOTrOBOpa, KOMHS
IpHKa3a 0 paCTOPXKEHUU TPYJOBOIO JIOTOBOPA), COCTABIISIETCSl OKOHYATEIbHAs OMUChH, CAMO JINUHOE
Jenno ohopMIIseTCs U epelaeTcsl Al XpaHEeHUsL.

5.5. Jluunbie nena coTpynHHUKOB, yBoJeHHbIX u3 JOVY, XxpaHsaTcs B apxwBe AOMIKOIBHOTO
00pa30BaTEIbLHOTO YUYPEXKIACHUS B a1()aBUTHOM OPSIJIKE.

5.6. He nonyckaercs:

* coo0mIaTh MepCOHANbHBIC JaHHBIE PAOOTHUKA TPEThEH CTOPOHE O3 MUCbMEHHOTO COTIaCHSs
paOoTHMKA, 32 UCKIOYEHUEM CIIy4yaeB, KOI/la 3TO HEOOXOAMMO B LEJSIX MpeaylpexIeHus
yrpo3bl JKW3HM U 370pOBbI0 pabOTHHMKA, a TakkKe B CIydasX, YCTaHOBJIEHHBIX
3aKOHOAATENbCTBOM Poccuiickoit @enepanny;

* cooOmaTe NepcoHa bHbIE JaHHBIE PA0OTHIKA B KOMMEPUYECKHUX IIeNIsTX O3 ero MMCbMEHHOT0
coryacus;

* 3ampammMBaTh HMH(POPMAIMIO O COCTOSHHM 3/10pOBbSi pabOTHHKAa JETCKOro cafia, 3a
UCKJTIOUEHHUEM TeX CBEJEHHI, KOTOpPbIE OTHOCATCS K BONPOCY O BOZMOXXHOCTHU BBITIOJTHEHHUS
pabOTHUKOM TPYAOBON (YHKIIHH.

5.7. Jloctym K TepcOHaJbHBIM JaHHBIM pPAaOOTHHUKOB pa3peuiaeTcss TOJIbKO CIEeHUaIbHO
YIOJIHOMOYEHHBIM JIMIaM, NPU 3TOM yKa3aHHbIE JIULA JOJDKHBI UMETh MPABO MOJIYy4aTh TOJIBKO TE
nepcoHanbHbie naHHble paboTHHKa JJOY, KOTOpble HEOOXOAUMBI JJIsI BHIIOJHEHUS KOHKPETHBIX
(GYHKIMH.

5.8. Bce Mephl KOHGHISHINAIBHOCTH MIPU YUYETE€ U XPaHEHUH MEePCOHATIBbHBIX JaHHBIX COTPYIHUKA
pacrpoCTpaHsIOTCS Kak Ha OyMaxkHble, TaK U Ha SJIEKTPOHHBIE (AaBTOMATH3UPOBAHHBIE) HOCUTEIH
nHpopmamuu.

5.9. XpaHeHHe MEpPCOHATBHBIX NAHHBIX JOJDKHO MPOHCXOIUTHh B TIOPSIKE, MCKIIOYAIOMEM HX
yTpaTy UM UX HEPaBOMEPHOE U CIOJIb30BAaHUE.

6. locTyn K nepcoHaJbHBIM JaHHBIM padoTHHKOB JIOY

6.1. BHyTpeHnHuii 1ocTyn (IOCTYIl BHYTPH JOIIKOJIBHOIO 00Pa30BaTEIbHOI0 YUPEHKICHHU).

6.1.1. [IpaBo foCcTYyIAa K HEPCOHAJIBHBIM AJaHHBIM paborauka JJOY uMeror:

6.1.2. Ilepedenp JuI, UMEIOMUX AOCTYI K MEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB, ONpeneseTcs
IPUKa30M 3aBEAYIONIEr0 W IMHUCbMEHHOTO 00s3aTelbcTBA O HEpas3TJalleHuH MepCOHANIbHBIX
JIAHHBIX Pa0OTHUKOB.

6.2. Baemrnuii noctym.

6.2.1. K wuymcnmy MaccoBeIX TOTpeOUTENel IEPCOHANBHBIX JAHHBIX BHE JOIIKOJBHOTO
00pa30BaTENBHOIO YUYPEKIEHUS MOXHO OTHECTM TOCYAAPCTBEHHBIE U HEroCyAapCTBEHHbIE




(GyHKIMOHATBHBIE CTPYKTYPHIL.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpPraHbl UMEIOT JOCTYN K MH(pOpMAaIUH TOJbKO B chepe cBoei
KOMIIETECHIIUH.

6.2.3. Opranu3anuu, B KOTOpPBIE COTPYIHHUK MOXET OCYIIECTBISITh MEPEUMCIICHUS JE€HEKHBIX
CpeAcTB (CTpaxoBble KOMIAHUH, HETOCYAapCTBEHHBIC MEHCUOHHBIE (DOHABI, OJATOTBOPUTEIHHBIC
OpraHu3allM, KPEOUTHbIE YUYPEXKJEHHUS), MOTYT HOJIYYUTh JOCTYIl K HEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJNBKO B CIydae ero MMCbMEHHOTO pa3pelieHusl.

6.2.4. [lepenaya nepcoOHANLHBIX JIAHHBIX cOTpyaHUKa JIOY npyrum opraHu3amusMm:

* CcBeJeHHS O paboTarolleM COTPYIHUKE WIN YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTABIICHBI
JIpyroil opraHu3aldyd TOJbKO C THCBMEHHOTO 3ampoca Ha OJlaHKe OpraHu3aluu, c
MPHJIOKEHHEM KOMTUU HOTapUAJIbHO 3aBEPEHHOT0 3asIBJICHUS PaOOTHUKA;

* TepcoHaJbHbIE JaHHBIE pPAaOOTHUKA JETCKOro cajla MOryT OBIThb MPEAOCTaBIICHbI
POJICTBEHHMKAM WJIM YJIEHAaM €ro CEeMbU TOJBKO C MHCbMEHHOrO pa3pelIeHusi CaMoro
COTPYAHHKA.

* B ciydae pa3Bojia ObIBIIas cynpyra (Cympyr) UMEIOT IpaBO OOpaTUTHCS B JOLIKOJIBbHOE
o0pa3oBaTenpbHOE YUYPEXKIEHHE C MUCbMEHHBIM 3alpOCOM O pa3Mepe 3apabOoTHOM MIaThl
corpynnuka 6e3 ero cornacus (YK P®).

7.3amuTa NepcoOHAJbHBIX JaHHBIX padoTHUKOB JJOY
7.1. Tlox yrpo30ii UJiM OMAaCHOCTBHIO yTpPaThl MEPCOHANBHBIX AHHBIX TTOHUMAETCS €AUHUYHOE WIIU
KOMIUIEKCHOE, peajbHOE€ WM TOTEHIMAJIbHOE, AaKTHBHOE WM TAaCCUBHOE MpPOSBIICHUE
37IOYMBIIUICHHBIX BO3MOXHOCTEH BHEIIHMX WM BHYTPEHHHX HCTOYHHUKOB YTPO3bl CO31aBaTh
HEOJIAarONpUATHBIE COOBITHS, OKa3bIBaTh JIECTAOMIIM3UPYIOIIEe BO3JCHCTBHE HA 3aIUINAEMYIO
uH(pOpMaIHIO.
7.2. Puck yrpo3sl 00bIM HH(GOPMALMOHHBIM pecypcaM CO3Jal0T CTUXUHHBIE O€ACTBUS,
OKCTpEeMaJbHbIe CUTYallud, TEPPOPUCTUUECKHUE JIEHCTBUS, aBaApPHUH TEXHUYECKHX CPENCTB U JIMHUUN
CBSI3H, Apyrue 0ObeKTUBHbBIE OOCTOATENbCTBA, @ TAK)KE 3aMHTEPECOBAHHbBIE U HE3aUHTEPECOBAaHHBIE
B BO3HUKHOBEHUU YTPO3bI JIUIIA.
7.3. 3amuTa TNEpCOHANBHBIX JAHHBIX MPEICTaBIsSeT COOOH >KECTKO periiaMeHTHPOBAaHHBIA U
JTUHAMUYECKU-TEXHOJIOTMUECKUNH  Mpolecc, MNpeayNpexIaloluii  HapylleHHe JOCTYIMHOCTH,
LEIIOCTHOCTH, JOCTOBEPHOCTH M KOH(PUIEHIIMATHHOCTH MEPCOHANbHBIX JaHHBIX M, B KOHEUYHOM
cuere, OOECIEYMBAIOMIMN JIOCTATOYHO HAJISKHYIO Oe30macHOCTh HMH(pOpManmuu B Tpolecce
yIOPaBICHUYECKOH W  NPOM3BOACTBEHHOM  JACSITENBHOCTH  JIOMIKOJIBHOTO  00pa3oBaTeIbHOIO
YUPEKIECHUS.
7.4. 3ammra NepcoHAJbHBIX JaHHBIX paOOTHUKA OT HEMPAaBOMEPHOIO WX HCHOJB30BaHUS HIU
yTpaThl JObKHAa OBITh oOecnedeHa 3aBeayroumMm JIOY 3a cder cpencTtB JOLIKOJIBHOTO
00pa30BaTENBHOrO YUPEXKIECHHUS B MOPSAIKE, YCTAHOBJIEHHOM (eiepalbHBIMU 3aKOHAMH.
7.5. "Buympennaa sawuma'’.
7.5.1. OCHOBHBIM BHHOBHUKOM HECAaHKIIMOHUPOBAHHOI'O JOCTyla K IE€PCOHAJIbHBIM JAHHBIM
ABJIIETCS, KaK IpPaBWIO, INEpcoHas, paboTaloUMii ¢ JOKyMEHTaMH M 0a3aMu JaHHbBIX.
PernamenTanus nocryna mepcoHana K KOH(UICHIMAIbHBIM CBEIEHUSM, JOKyMEHTaM U 0Oa3zaM
JAHHBIX BXOIUT B YHUCJIO OCHOBHBIX HAINpaBJICHUN OPraHU3allMOHHON 3alUThl MHQOpPMAIUH U
npeAHa3HA4YeHa I pa3rpaHUYeHHs] TMOJHOMOYHMH MEXKIY aJIMUHUCTpalUed M CHEelHaINCTaMU
JIOLIKOJIBHOTO 00Pa30BaTENbHOI'0 YUPEXKICHUS.
7.5.2. [dns oOecneyeHus: BHYTPEHHEH 3allMTHl MEPCOHAJIBHBIX JIAHHBIX paboTHUKOB JIOY
HE00XO0AMMO COOII0AATh PST MEp:
* OrpaHMYEHUE W periaMeHTalus cocTaBa paOOTHUKOB, (DYHKIIMOHAIBHBIE OOS3aHHOCTU
KOTOPBIX TPEOYIOT KOH(UACHIINATBHBIX 3HAHUM;
e crporoe m3OupaTenbHOe M OOOCHOBAHHOE paclpeiefeHne JOKYMEHTOB M HH(pOpMaluu
MEXy paOOTHUKAaMU JETCKOro caja;
* pamuoHaJbHOE pa3MelleHHne padouux MeCT paOOTHUKOB, MPU KOTOPOM HCKIIIOYATIOCh OBl
0ECKOHTPOJIbHOE UCIOIb30BaHHE 3allUI[aeMOoi HH(OpMaIuy;




* 3HaHuMe pPaOOTHUKOM JIOIIKOJIBHOTO 00pa3oBaTENbHOTO YUPEXKICHUS TpeOoBaHMH
HOPMaTHUBHO-METOIMYECKUX JOKYMEHTOB I10 3alIMTe UHPOPMALIUU U COXPAHEHUU TalHBbI;

* HanM4Me HEOOXOAMMBIX YCJIOBUH B IOMELIEHMM [Jisi paboThl ¢ KOH(UIEHIHAIbHBIMU
JIOKYMEHTaMH U 0a3aMu JIaHHBIX;

* OIpeeNeHue U periJaMeHTalus coctaBa pabOTHUKOB, HMEIOIIMX MPAaBO JOCTyna (BX0Ja) B
IIOMEIIEHNE, B KOTOPOM HaXOJUTCs BBIYMCIUTEIbHAS TEXHUKA;

*  OpraHu3aiys MopsaKa yHUUTOXKEHHUS HHPOPMALIUY;

* CBOEBPEMEHHOE BBISBJIICHHME HapyIIeHUsS TPeOOBaHUI pa3pelnTeabHOM CHCTEMBI JOCTyHa
paboTHUKaMU,

* JIMYHBIC JieJla MOTYT BBIJaBaThCs JEIONPOU3BOJUTENIO (CEKPETapio) TOJBKO 3aBEAYIOIINM
JJOY u B UCKIIOYUTENBHBIX CIydasx, MO IMHUCbMEHHOMY pa3pelIeHUI0 3aBEIyIOLIETO
JETCKMM CaJiOoM, - pPYKOBOAMTENIO CTPYKTypHOrO IOApa3feieHus (Hampumep, NOpHU
MOJIrOTOBKE MAaTEPUAJIOB JJISl ATTECTAIIMN paOOTHUKA).

7.5.3. 3ammra nepcoHalbHBIX TaHHBIX COTPYIHUKA HA 3JIEKTPOHHBIX HOCUTEISX.

Bce nanku, cogeprxaliyie nepcoHalbHble 1aHHbIE COTPYAHUKA, IOJDKHBI ObITh 3alUILEHBI 1APOJIEM,
KOTOPBIH cO00IaeTCs PyKOBOIUTENIO CIIy>KOBI yIIpaBJI€HHs! IEPCOHAIIOM U PYKOBOJIUTEIIO CITy>KObI
MH(OPMALIMOHHBIX TEXHOJIOIHH.

7.6. "Buewinss zaumguma'"

7.6.1. Tlogx MOCTOPOHHUM JHMIIOM IOHHUMAETCs JI000€ JIMI0, HE MMEoIee HENOoCp eICTBEHHOI O
oTHouleHus K aearensHoctd JIOY, nocerurteny, pabOTHUKU APYrMX OPraHU3ALMOHHBIX CTPYKTYD.
[TocTopoHHME JIUIla HE JOJDKHBI 3HaTh pacnpeaeneHue GpyHKIM, paboune mpouecchl, TEXHOIOTHI0
COCTaBJIeHUs, O(QOPMIICHHS, BENECHUS M XpPAaHEHHUS JOKYMEHTOB, JMYHBIX Jel M pabouux
MaTepUaJOB y JEI0NPOU3BOIUTENS (CEKpeTapsi).

7.6.2. [ns obecrieyeHus] BHEIMIHEW 3alllUThl NEPCOHAIBHBIX JaHHBIX COTpyAHHKOB JIOY
HE00XO0AMMO COOII0AATh PST MEp:

* MOPAJOK IpUEMA, YUeTa U KOHTPOJIA AESITEIbHOCTU [TOCETUTENIEH;

*  TOPSJIOK OXpaHbl TEPPUTOPHH, 3JaHUH U TOMEIIEHUH TOUIKOIBFHOrO 00pa30BaTEILHOIO
YUpEKIEHUS,

* TpeOoBaHUs K 3alUTe HH(OPMALIUK TP UHTEPBBIOMPOBAHUU U COOECETOBAHMSIX.

7.7. Bce nuua, cBsi3aHHBIE C MOJy4YeHHEM, OOpaOOTKOW M 3alIUTON MEPCOHAJbHBIX JaHHBIX,
00si3aHbI MOANUCATh 0053aTENHCTBO O HEPA3TJAllleHUUd NEPCOHANBHBIX JIaHHBIX pPa0OTHUKOB
JIOUIKOJIBHOTO 00pa30BaTEIbHOI'0 YUPEXKIEHUS.

7.8. Kpome Mep 3ammThl TEpPCOHAIBHBIX aHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit denepannu, 3aBeqyrOMUi JTOMKOIBHEIM 00pa30BaTEIbHBIM YUPEKICHUEM, a TaKXKe
COTPYIHUKHM MOTIYT BbIpaOaThIBaTh COBMECTHBIE MEpbI 3allUThl IEPCOHAIBHBIX JaHHBIX
pabOTHUKOB.

8. IIpaBa u o0si3anHOCTH padoTHUKOB JJOY 10 3ammTe NX NEPCOHATIBHBIX TaHHBIX

8.1. 3akperieHne mpaB paOOTHUKA, PErIAMEHTHPYIOIIMX 3aIIUTy €ro IMepCOHAJbHBIX JIaHHBIX,
o0ecreunBaeT COXpaHHOCTh ITOJHON U TOYHON MH(OpPMAIK O HEM.

8.2. PaOOTHUKHM MNOKHBI OBITH O3HAKOMIIEHBI IO/ PACHUCKY C JAOKYMEHTAMH JOMIKOJIHHOTO
00pa30BaTENBHOrO YUPEXKICHUS, YCTAHABIMBAIOIIUMH OPSA0K 00pabOTKH MEpCOHATBHBIX TaHHBIX
pabOTHHKOB, a TAK)Ke 00 MX IIpaBax M 00SA3aHHOCTIX B 3TOM 00JIaCTH.

8.3. PaboTHMK JOIIKOJIBHOTO 00pa30BaTEILHOTO YUYPEXKICHHUS 00sd3yeTcs MperoCTaBIATh
[epCOHAJIbHBIE JaHHBIE, COOTBETCTBYIOLIME 1EHCTBUTEILHOCTH.

8.4. PaGoTHUK MMEET MPaBo:

*  Ha MOJIHYI MH(OPMAIIMIO O CBOUX MEPCOHANBHBIX JAHHBIX U 00pa0OTKE 3TUX JAHHBIX;

* cBOOOAHOrO OECIIATHOrO JOCTyHa K CBOMM IEPCOHAJBHBIM JIaHHBIM, BKJIIOYAsl NMPaBO Ha
MONyYeHHe KOMUU JrOOOHM 3amucH, cojaepikalell MmepcoHalbHbIE NaHHBIE PaOOTHHKA, 3a
HCKIIIOUEHUEM CITYy4aeB, MPEYCMOTPEHHBIX 3aKOHOIaTENbCTBOM Poccuiickoit denepanuu;

* Ha ompejeNeHne CBOMX MPeACTaBUTEEH s 3aLIUThl CBOUX MEPCOHATBHBIX JAHHBIX;

* JocTyna K OTHOCSIIMMCA K HEMY MEIUIIMHCKHM JAaHHBIM C MOMOIIBIO MEIMIIMHCKOIO




CMeLHAaIUCTa [0 CBOEMY BBIOODY;

*  TpebOoBaTh UCKIIOYUTH WJIM UCIPABUTH HEBEPHBIC WM HEIMOJIHBIC TIEPCOHANBHBIE JaHHBIE, a
TaKXe JlaHHble, 00pa0OoTaHHbIE C HapyIlIEHUEM TpeOOBaHUI;

* npu otkaze 3asenytomero JOVY UCKIIOYUTH WM MCHPAaBUTh NEPCOHAJBHBIE JaHHbBIE
paboTHHKA UMEET MPaBO 3assBUTh B MICHbMEHHON (hopMe 3aBEAYIOLIEMY O CBOEM HECOTJIACHH
C COOTBETCTBYIOLIMM O0OCHOBAaHUEM TAKOT'0 HECOTJIacus;

* MepcoHaJbHBIC JaHHBIE OLIEHOYHOTO XapakTepa pabOTHHK IETCKOrO cajga HMMEeT IPaBo
JIOTIOJTHUTH 3asIBJICHHEM, BBIPAKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHUS,

* TpebOBaTh M3BEUICHUS 3aBEAYIOIIUM JETCKHUM CaJOM BCEX JIHI, KOTOPHIM paHee OBLIN
COOOIIIEHBI HEBEPHBIC WJIM HEIMOJHBIC TEPCOHAJbHBIC aHHBIE pPaOOTHUKA, 000 BCEX
MPOU3BEICHHBIX B HUX HUCKIIFOUEHUAX, UCIPABICHUSIX WU JIOTIOTHEHUSX;

e o0ajoBaTh B CyjAe JIOObIE HEMpPaBOMEPHBbIE AEHCTBUIM MM O€3AeHCTBHS 3aBEAYIOILETO
JIOUIKOJIbHBIM ~ O0pa30BaTENbHBIM  YUPEXKJIEHUEM IIpu 00paboTKE M  3alIMTe €ro
MePCOHAIILHBIX JAaHHBIX.

8.5. B nensix o0ecnevyeHus J0CTOBEPHOCTH MEPCOHAIBHBIX IaHHbIX paboTHUKH JIOY 06s3aHbI:

* 1npu oQopMIIEHUH Ha PabOTy MpeNCTaBIsATh JOCTOBEPHBIE CBEACHHUS B MOpsAIKe U 00BEMeE,
IpelycMOTpeHHOM HactosmmM  [lonoxkeHneM U 3akoHozartenbcTBOM — Poccuiickon
denepanuu;

* B Cllydae M3MEHEHHS CBOMX IMEPCOHANIBHBIX JAHHBIX, COOOIATh 00 3TOM 3aBEAYIOIIEMY
IeTCKUM cagoM B Teyenue 10 nHel.

8.6. PabGotHuku craBsr 3aBeayrmiero JIOY B W3BECTHOCTh 00 W3MEHEHUHM (GaMUIMHM, HUMEHH,
OTYECTBA, JAThl POXKACHMS, 4YTO TMOJy4aeT OTpPaKeHHWE B TPYJOBOW KHIKKE Ha OCHOBAaHUU
MIPEICTABJICHHBIX JOKyMEHTOB. [Ipm HEOOXOIMMOCTH HU3MEHSIOTCS JaHHBIE 00 00pa3oBaHUU,
npodeccun, CriennaibHOCTH, IPUCBOCHUH HOBOT'O pa3psaa U mp.

8.7. B mensix 3ammThl YaCTHOM JKU3HU, JTUYHOW M CEMEWHON TalHBI PAOOTHUKU HE JOJDKHBI
OTKa3bIBaTbCA OT CBOEr0 IpaBa Ha 0OpaOOTKY MEpPCOHANbHBIX JAAHHBIX TOJIBKO C MX COTJacus,
MOCKOJIbKY 3TO MOJKET IOBJI€Yb IPUYNHEHNE MOPAJILHOT 0, MATEPHAIBHOI'O Bpea.

9. OTBeTCTBEHHOCTH 3a pasriameHue KoOHPUAEHHHATbHOH HHQOpMAILUM, CBSI3aHHON C
NEePCOHATBHBIMH JAHHBIMH

9.1. Ilepconanvnhas omeemcmeeHHOCMb - OJHO W3 TJIABHBIX TpeOOBAaHMN K OpraHu3aliu
(YHKIIMOHUPOBAHUSI CHUCTEMBI 3aIIMTHI TEPCOHANBHOW HMH(pOpMamuum U o00s3aTeNbHOE YyCIOBUE
obecniedeHus 3(P(HEKTUBHOCTH 3TOH CUCTEMBI.

9.2. 3ammra mnpaB paOOTHHKA, YCTAaHOBJIEHHBIX 3aKOHOAAaTelbcTBOM P® u HacTosmmm
[TonoxkeHnem, OCyHIECTBISETCS CYAOM B I€IAX IPECEYEHUs HENPaBOMEPHOIO HCIOJIb30BaHUSA
IEPCOHANBHBIX JAaHHBIX pPAa0OTHMKA, BOCCTAHOBJIEHUS HApYLIEHHBIX MpaB U BO3MEILEHUS
IPUYMHEHHOT 0 yiiep0a, B TOM 4K Cclie MOPaJIbHOT O Bpea.

9.3. Kaxnplii COTPYAHHK JOIIKOJBHOTO O0OpPa30BaTEIFHOIO YUPEXKACHUS, MOIMYyYAIOUMNA IS
paboThl KOHQUACHIUAIBHBIA JOKYMEHT, HECET €AMHOJMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh
HOCUTENA U KOH(QUACHIMATBHOCTh UH(OpMALUH.

9.4. Jluna, BUHOBHBIE B HAapyIIEHUH HOPM, PETYJIHPYIOIIUX MOJIy4eHHe, oO0pabOTKy W 3aIlIUTy
[EPCOHANBHBIX JaHHBIX PaOOTHUKA, HECYT IUCLUILUIMHAPHYIO, AMUHUCTPATUBHYIO, I'PaXIaHCKO -
IPAaBOBYI0 HJM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBMM C (herepalibHBIMH 3aKOHAMHU
Poccuiickon ®@enepannu.

9.5. 3a HeucrHoJMHEHNHE WJIM HEHAJJIeXKalllee UCIOJHEHHE Pa0OTHUKOM IO €ro BUHE BO3JIOKEHHBIX
Ha HEro oOO0s3aHHOCTEH MO COOJIIOJEHUIO YCTaHOBJIEHHOI'O MOpsjKa paboThl €O CBEIECHUAMU
KOH(pHICHIIMATBHOTO Xapakrepa 3aBenyromuii JIOY BmpaBe NpUMEHSATh NPEIyCMOTPEHHBIE
TpynoBEIM KOJEKCOM ITUCLUIUIMHAPHBIE B3bICKAHUS.

9.6. JloipkHOCTHBIE JMIA, B O0S3aHHOCTH KOTOPBIX BXOJIUT BEIEHHE IEPCOHAJBHBIX JaHHBIX
COTpPYAHHKA, 00si3aHbl 00ECHEUYHUTh KaXJ0My BO3MOXKHOCTh O3HAKOMJICHUS C JIOKYMEHTaMH U
MaTepualaMy, HEMOCPEACTBEHHO 3aTparuBalOLIMMH €ro MpaBa M CBOOOABI, €CIM HHOE He
IpeAyCMOTPEHO 3aKOHOM. HempaBoMmepHbI O0TKa3 B MpPEAOCTaBICHUM COOpaHHBIX B



YCTQHOBJICHHOM IOpSAKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE MPEIOCTaBJIEHHE TaKUX
JOKYMEHTOB MM MHOW MHPOpMAlMM B Cly4dasiX, IPEIYyCMOTPEHHBIX 3aKOHOM, JHOO
IPENOCTaBICHUE HEMONIHOM MM 3aBEJOMO JIOKHOH MH(OpManuu - BJIEYET HAJIOKEHHE Ha
JOJDKHOCTHBIX JIMI aJMUHUCTpaTHUBHOro mrpada B pasmepe, ompenensiemoMm Kogexkcom 006
aJMUHHUCTPATUBHBIX [IPABOHAPYIIEHUSIX.

9.7. B coorBerctBUM C ['pakgaHCKMM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJAaMM IOJyYHMBILHUE
UH(OPMAIIUIO, COCTaBIAIONLYIO CIY)KEOHYIO TaiiHy, 00s3aHBl BO3MECTUTh NMPUYMHEHHBIC YOBITKH,
IpUYEM Takasl e 0053aHHOCTb BO3JIaraeTcsi U Ha paOOTHUKOB.

9.8. YronoBHasi OTBETCTBEHHOCTb 3a HapyLIEHHWE HEMPUKOCHOBEHHOCTH YAaCTHOM XKU3HU (B TOM
YyclI€ HE3aKOHHOE COOMpaHMEe WIM PpacCHpOCTPAHEHHE CBEAEGHHM O YacTHOW JKM3HM JIMIA,
COCTABJISIIOIIETO €r0 JIMYHYIO UIIM CEMEHHYI0 TalfHy, 0€3 ero coryiacus), HempaBOMEPHBIN JOCTYI K
OXpaHsAEMOM 3aKOHOM KOMITBIOTEPHON HH(pOPMAaLMU, HEMPAaBOMEPHBI OTKa3 B MPEIOCTaBICHUHU
COOpaHHBIX B YCTaHOBJICHHOM IOpPSAKE JTOKYMEHTOB U CBEACHUN (€CiU ITH JeSHUS NMPUUYUHWIN
Bpe[l MIpaBaM U 3aKOHHBIM MHTEpecaM IpakiaH), COBEpPIICHHBIE JIMIIOM C HCIOJIb30BAaHUEM CBOETO
CIIy’KeOHOrO TOJOXKEHUs HakaszplBaeTcs wmTpadoMm, MO0 JMIIEHMEM IIpaBa 3aHUMaTh
Ollpe/eJIEHHbIE JODKHOCTH MJIM 3aHUMATbCs OMpPEAENICHHOM AeATeNbHOCThIO, JM00 apecToM B
cootBerctBuM ¢ YK Poccuiickonn @enepanuu.

9.9. HempaBOMEpHOCTH 1A TEILHOCTH OPraHOB rOCYIaPCTBEHHON BJIACTH M OpraHU3alMi 1Mo cOopy
U MCII0JIb30BAHMIO MIEPCOHAIBHBIX TAHHBIX MOXET ObITh YCTaHOBJIEHA B CYAEOHOM MOPSIKE.

10. 3akar04uTeIbHBIE OJI0KEHUS

10.1. Hacrosimee [lonoxxeHue sBiseTcs JTOKaJbHBIM HOpMAaTUBHBIM akToM J[OVY, nmpuHumaercs Ha
O6mmem coOpaHuu pabOTHHUKOB, coriacoBbiBaeTcs ¢ IIpodcoro3HBIM KOMUTETOM U YTBEP)KIAETCs
(ubo BBOOWTCA B JACHCTBHE) MPHUKA30M 3aBEAYIOIIETO JOIIKOJIBHBIM 00pa30BaTEIbHBIM
YUPEKIECHUEM.

10.2. Bce u3MeHeHUs M JIONOJIHGHMs, BHOCHMMBbIC B Hacrosimiee I[lonoxxeHnue, ohopMIISIFOTCS B
MUCHbMEHHOHN (hopMe B COOTBETCTBHH JCHCTBYIOIIMM 3aKOHOAATeNCTBOM Poccuiickoit deneparum.
10.3. TlomoxeHWe TPUHUMAETCS Ha HEOMPEICICHHBIH CpoK. V3MeHeHWs M JOMONHEHUs K
[TonoxxeHunro MpUHUMAKOTCS B IOpAIKe, npeaycMorpeHHoM 11.10.1. Hacrosmero [lonoxenus.

10.4. Tlocne npunsatus I[lonoxeHus (WM U3MEHEHUN M JOMOJHEHHM OTAEIbHBIX HMYHKTOB U
pa3enoB) B HOBOW pelakIMK MpeabIayIias pelakiys aBTOMaTHYECKU YTPAauynuBaeT CUTTY.

Coenacosano c I[Ipoghcorosnvim komumemom

Ilpomoxkon om . .20 2. Ne
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